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Law Library Resource Center

PETITION TO CHANGE a COURT ORDER FOR CHILD CUSTODY, 
PARENTING TIME and CHILD SUPPORT CHECKLIST 

You may use the forms and instructions in this packet if  . . . 

 You want to file court papers to change legal decision making (custody), parenting
time and child support, AND

 You do not wish to or cannot submit an AGREEMENT to this change signed by you
and the other party, AND

 The court order that you want to change is a Maricopa County Order,
AND

One or more of the following has occurred: 

 Domestic violence, spousal abuse, or child abuse has occurred since the
custody order was signed, OR

 The minor child(ren)’s present surroundings may endanger the minor
child(ren)’s physical, mental or emotional health, OR

 The joint legal decision making (custody) order that you want to change was
dated at least six months ago and the other party has failed to comply with
the provisions of the joint custody order, OR

 The order that you want to change was dated at least one year ago and it is in
the minor child(ren)’s best interest to make a change to that order.

WARNING: If the order you want to change is not from this county, ask a lawyer about the 
requirements to file your Petition (Request) with this Court. 

READ ME: Consulting a lawyer before filing documents with the court may help prevent 
unexpected results.  A list of lawyers you may hire to advise you on handling your own case or to 
perform specific tasks, as well as a list of court-approved mediators can be found on the Law 
Library Resource Center website.  

© Superior Court of Arizona in Maricopa County DRMC1k-010413 
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Law Library Resource Center 

TO CHANGE A COURT ORDER FOR LEGAL DECISION MAKING 
(CUSTODY), PARENTING TIME 

and CHILD SUPPORT 

This packet contains court forms and instructions to file to change a court order for legal decision making (custody), 
parenting time and child support.  Items in BOLD are forms that you will need to file with the Court.   Non-bold items are 
instructions or procedures.   Do not copy or file those pages!  

Order File Number Title 
# 

Pages 

1 DRMC1k Checklist: “You may use these forms if . . . ” 1 

2 DRMC1t Table of Contents (this page) 1 

3 DRMC10h 
Helpful Information About Getting a Change of Custody, Parenting Time and 
Child Support”

3 

4 DRMC11i 
Instructions For Filling Out Petition to Modify Child Custody, Parenting Time, 
and Child Support 

4 

5 DRS12h  How to Complete a Child Support Worksheet 1 

6 DRMC11p 
Procedures: “How To File Your Petition To Modify Child Custody,

Parenting Time And Child Support” 
3 

7 DRMC11f 
“Petition to Modify Legal Decision Making (Custody), Parenting Time and 

Child Support” 
5 

8 DRCVG13f “Affidavit Regarding Minor Children” 3 

9 DRMC81f “Order to Appear for Resolution Management Conference” 2 

10 DRS88f “Current Employer Information Sheet” 1 

11 DRSW82f “Order Stopping Income Withholding Order” (if applicable) 1 

The documents you have received are copyrighted by the Superior Court of Arizona in Maricopa County.  You 
have permission to use them for any lawful purpose.  These forms shall not be used to engage in the 

unauthorized practice of law.  The Court assumes no responsibility and accepts no liability for actions taken by 
users of these documents, including reliance on their contents.   The documents are under continual revision 
and are current only for the day they were received. It is strongly recommended that you verify on a regular 

basis that you have the most current documents. 
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LAW LIBRARY RESOURCE CENTER 
 
 
 

HELPFUL INFORMATION ABOUT  
CHANGING a COURT ORDER for  

LEGAL DECISION-MAKING (LEGAL CUSTODY),  
CHILD SUPPORT and PARENTING TIME 

 

 
 
 

 

IMPORTANT INFORMATION. The following is important information on when you can legally ask the 
court for a change of legal decision-making (legal custody), parenting time and child support.  Read it carefully 

before you fill out the Petition. 
 

 
 
 

1. WHEN CAN YOU FILE FOR A CHANGE OF LEGAL DECISION-MAKING?  
 

A. IF YOU HAVE A JOINT LEGAL DECISION-MAKING ORDER - You can only ask for a change of 
legal decision-making if the following applies to your case: 

 At least one (1) year has passed since your joint legal decision-making order was signed 
by the Court and there have been significant changes in circumstances that make a 
change in legal decision-making  necessary for the good of the minor child(ren), OR  

 At least six (6) months have passed and the other parent has not followed the joint          
legal decision-making order, OR  

 There has been domestic violence, spousal abuse, or child abuse and you have evidence  

that the best interest of your minor child(ren) requires a change. 

 

B. IF YOU HAVE A SOLE LEGAL DECISION-MAKING ORDER - You can only ask for a change of 
legal decision-making if the following applies to your case: 

 at least one (1) year has passed since your sole legal decision-making order was signed by 
the Court, and there have been significant changes in circumstances that make a change 
in legal decision-making necessary for the good of the minor child(ren), OR 

    There is reason to believe that the minor child(ren)'s current environment may seriously 
endanger the child(ren)'s physical, mental, moral or emotional health and your minor 
child(ren) is/are at risk. 

 
 
 
WARNING:  If enough time has not passed since the signing of your decree/order to allow you to file for a 

change of legal decision-making, you cannot file for a change of legal decision-making, unless your case falls 
under one of the exceptions listed above. You may, however, want to seek mediation or counseling as an option 
toward resolution.  
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IMPORTANT:  If you have reason to believe that the other parent, or someone associated with the other parent, 

is physically abusing or hurting your minor child(ren), you should contact the Department of Child Safety or your 
local Police Department immediately.  If your minor child(ren) is/are in a dangerous situation, you should take steps 
to file a  “Petition to Modify Legal Decision-Making and/or Parenting Time and Child Support” to get a 
permanent change of legal decision-making and/or parenting time, and a “Petition for Temporary Modification 

Without Notice to the Other Party” (formerly known as an “emergency modification”) as soon as possible.  Forms 

are available from the Law Library Resource Center. 
 
 

2. THINGS TO CONSIDER BEFORE FILING A CHANGE OF LEGAL DECISION-
MAKING: 

 
A. Filing for a change of legal decision-making and/or parenting time is a serious matter and 

generally should be considered as a last resort. Raising a minor child(ren) in two households, 
arranging for parenting  time, and making joint decisions about a minor child(ren)'s welfare can lead 
to high levels of stress, conflict, and anger between you, the other party, and the minor child(ren).  
Unless your minor child(ren) is/are in immediate physical or emotional risk you may find it helpful  to 
seek family counseling or mediation as an option before you take legal action.   
 

Mediation is a voluntary process where you and the other parent meet with a professional who will 
try to help you work together to find a solution to your problem. The mediator is not there to take 
sides, but can help you understand the other parent's point of view. The mediator helps you 
approach your problems in a way that will more likely lead to an agreement and will help you to 
focus on your minor child(ren)'s needs first.   
 
Mediation services are available at your option, through the Family Department in the Superior 
Court, or through private mediation services.  Another option toward resolving legal custody, 
parenting time or child support issues  you may consider is family counseling, to learn how to better 
deal with ongoing problems.  A list of mediators and counselors is available through the Law Library 
Resource Center or you can contact Community Information and Referral Services “211” website, 

under “Mediation and Arbitration”. 
 

B. To change legal decision-making, you must convince the judge through appropriate evidence, that 
the best interests of the minor child(ren) requires that legal decision-making be changed. The judge 
usually will not change legal decision-making unless you can show that there is a substantial and 
continuing change of circumstances.  What  this means is that you must convince the judge that 
something has happened since the Decree or  Order was signed that will be continuing and which 
makes you the better parent to have legal decision-making of  the minor child(ren).  Changes like a 
new spouse, change or loss of job, or new place of residence are generally not enough to change 
legal decision-making.  

 
You must show that the change or situation has a substantial effect on the minor child(ren)'s well-
being. Judges generally do not want to put a minor child(ren) through another serious change in 
surroundings, unless he or she is convinced it is necessary for the child(ren)'s welfare. 

 
There are many things the judge may look at in deciding "the best interest of the minor child(ren)."   
The law says that the Court will look at issues such as:  

 how the minor child relates to parents, brothers and sisters; 

 how the minor child is doing in school and socially;  

 which parent is more likely to cooperate in giving parenting time to the other parent; 
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 which parent is better able mentally and physically to care for the minor child;  

 which parent has provided the primary care to the minor child; and  

 evidence of what a parent has done to convince the other parent to make a legal decision-
making agreement.  

  
The Court will give serious consideration to domestic violence against you, the minor child, or       
another person in the child's presence when deciding whether or not to change legal decision-
making. Evidence of drug or alcohol abuse by either parent is also an important factor in a legal 
decision-making decision. 

 
3.  TIPS FOR FILING A CHANGE OF LEGAL DECISION-MAKING.  A change of legal decision-

making has several special requirements that you should understand before you begin.  
 

Tip #1: Whenever possible, try to solve your legal decision-making problems through voluntary 

programs such as counseling or mediation, unless your minor child(ren) is/are at 
immediate risk.  If you  try to solve your problems through family counseling or mediation 
before you file, you may be successful, and may no longer need to go to court.  

 

Tip #2: Before you file, make sure six (6) months have passed since your final joint legal decision-

making Decree/Order was signed, or one (1) full year has passed since your sole legal 
decision-making Decree/Order was signed, unless you meet an exception listed above. 

 

Tip #3: Be sure that the changes in circumstances that caused you to request the change of      

legal decision-making are important and related to issues of your minor child(ren)s long 
term best interest.  In other words, do not file for a change of legal decision-making, if you 
simply aren't getting along with the other parent or have changed your mind about legal 
decision-making. Be sure that if you are making allegations of abuse or neglect, that you 
have witnesses or evidence to back up your statements. 

 

Tip #4: If your minor child(ren) has/have been seriously hurt or physically abused, contact the 

appropriate authorities and file a “Petition for Temporary Modification of  Legal 

Decision-Making Without Notice” to get the minor child out of the dangerous 
environment as soon as possible. You will still need to file a “Petition to Change Legal 

Decision-Making.”  These forms are available at the Law Library Resource Center. 
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LAW LIBRARY RESOURCE CENTER 
 
 

INSTRUCTIONS FOR FILLING OUT THE “PETITION TO MODIFY 
LEGAL DECISION-MAKING (LEGAL CUSTODY), PARENTING TIME and 

CHILD SUPPORT” 
 
 

 
 
Use this form only if you already have a court order concerning legal decision-making, parenting 
time and/or child support.  You will want to have a copy of your Order in front of you as you fill out 
these papers. 

 
A. PLEASE TYPE OR PRINT WITH BLACK INK ONLY! 

 
 In the top left corner of the first page, provide the information requested about YOU.  If 

your address is protected by court order, write “protected” in the space for address and 
make sure the Court has a means of contacting you on file. 

 
B. Fill in the top section where it says Name of Petitioner / (Party A), Name of Respondent 

(Party B), AND Case Number, exactly as it appears on your original Maricopa County 
court case where legal decision-making, parenting time and/or child support was 
originally ordered. 

 
GENERAL INFORMATION: 

 
1. Information about Me:  Fill in your name, address (if not protected) and how you are  

related to the minor children.  
 

2. Information about the Other Party: Fill in the other party’s name, address (if not 

protected) including city, state and zip code and how the other party is related to the 
minor child(ren). 

 
3. Information about the children for whom I want the legal decision-making (legal custody), 

parenting time, and/or child support order changed:  Provide the information requested 
on all the children under 18 years of age for whom you are seeking to make a change in 
legal custody, parenting time and child support. 

 
4. Affidavit regarding Minor Children.  If the minor children have resided in Arizona since  

 
IMPORTANT NOTICE TO VICTIMS OF DOMESTIC VIOLENCE:  All court 

documents request your address and phone number.  If you are a victim of domestic violence, 
are in a domestic violence shelter, or if you do not want your address known to protect yourself 
or your minor children from further violence, you must file for an “Order of Protection” and ask 
that your address not be disclosed on court papers.  With that Order, just write “protected” when 

asked for this information and update the Clerk of Superior Court with an address and phone 
number as soon as possible. 
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the entry of the last Arizona legal decision-making, parenting time or child support Order 
check the first box.  If not, you must attach an Affidavit regarding Minor Children and 
check the second box.  The Affidavit regarding Minor Children form is in the forms 
packet. 

 
5. Information about the Order I want to change.  Write in the date the Judge signed the 

Order, the name of the court (“Superior” or “District”, etc.), the name of the county, and 
the name of the state where the order was signed. Include the page numbers and 
sections of the decree/order where the language appears. 

 
What your Order now says:  This is where you tell the judge exactly what part of your 
decree/order you want to change.  You should find your current decree/order, read it 
carefully several times and then decide what parts you want to change.   
 

6. Domestic Violence.  Check the box to indicate whether “significant” domestic violence  
has occurred. If “yes” (it has), explain to the Court.  Joint legal decision-making cannot be 
awarded if there has been “significant” domestic violence (A.R.S. § 25-403.03). 

 
7. Why the Decree/Order should be changed:  This is where you briefly explain to the judge 

why you think a change of your existing decree/order is necessary for the best interest of 
the minor child(ren).  If you need more room, you can use extra sheets of paper and 
attach it to this Petition.  If you are asking the judge for a change in child support, attach 
an updated child support worksheet to this petition, and mark the box indicating the 
attachment. 

 
 REQUESTS I MAKE TO THE COURT:  This is where you explain to the judge what you want 

your decree/order to say about legal decision-making, parenting time and/or child support. 
 

A. LEGAL DECISION-MAKING (LEGAL CUSTODY), PARENTING TIME and CHILD 
SUPPORT: 

 
JOINT LEGAL DECISION-MAKING: If you are asking for joint legal decision-making, 
check this box, and write the names of the minor children in the space provided.  If you 
check this box, complete the “Parenting Plan” before you go to the judge for your final 
order.  The “Parenting Plan” is in the (#3) “Orders” packet, when the parties disagree, 
and in the first (#1) packet if parties agree.   

 
SOLE LEGAL DECISION-MAKING: If you want sole legal decision-making, check the 
boxes that apply, including the parenting time you are asking for.  Tell the court whether 
you want primary (more than 50% of) physical custody of the minor children to go to you 
or the other party. 

 
PARENTING TIME: Mark one box only.  You can ask that the non-custodial parent (the 
parent having less than 50% physical custody of the minor children) have one of the 
following types of parenting time: 

 
1. Reasonable Parenting Time -- this suggests an amount of parenting time 

appropriate to the age of the child.   
 

2. Reasonable Parenting Time by agreement of both parties -- Complete the 
“Parenting Plan” before you go to the judge for your final order.  The 
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“Parenting Plan” is in the “Orders” packet. 
 

 
Refer to “Planning for Parenting Time: Arizona’s Guide for Parents Living Apart” to help make 

your new parenting plan.  The Guide is available for purchase at all Superior Court Law Library 
Resource Center locations, or may be viewed online and downloaded for free from the state 

courts’ web page. 
 

 
3. Supervised Parenting time to the Non-Custodial Parent.  You should request 

supervised parenting time if the non-custodial parent cannot adequately care 
for the minor children without another person present.  You may request this 
if the person not having the most time with the child(ren), abuses drugs or 
alcohol; is violent or abusive; or, does not have the parenting skills to care for 
the minor child(ren) without another adult present.  Remember, supervised 
parenting time is not intended to punish the parent, but to protect the minor 
child(ren).  You must write the reasons why parenting time should be 
supervised. 

 
4. No Parenting time to the Non-Custodial Parent.  You should mark this box 

only if the non-custodial parent has seriously harmed, abused, or otherwise 
is a serious danger to the minor children’s physical and emotional health, or if 

there is a criminal court order stating there is to be no contact between the 
minor children and the non-custodial parent.  This is a last resort to protect 
the minor children. 

 
 

NOTE:  Even if you do not want to change the child support amount, the judge will still review all 
the financial information to determine if child support should be changed. 

 
 

B. CHILD SUPPORT:  Mark the box to indicate which party will pay child support.  Fill in the 
amount from the completed “Child Support Worksheet,” OR if you are requesting an 

amount different from the Worksheet amount (a deviation), enter that amount.  Check one 
of the boxes to indicate whether you are requesting the amount calculated on the 
Worksheet – or to deviate from that amount based on other factor. 

 
You can use the free online Child Support Calculators at the websites listed below to 
complete a child support worksheet. 

 
ezCourtForms: (http://www.superiorcourt.maricopa.gov/ezcourtforms2/) 

Arizona Supreme Court: (http://www.azcourts.gov/familylaw/Child-Support-Calculator-
Information) 

 
You may also be required to present an Affidavit of Financial Information (drosc13f) 
especially if requesting to deviate from the amount listed on the Child Support 
Worksheet, and may need to refer to the “Arizona Child Support Guidelines” (drs10h) as 

well.  These documents are available at the Superior Court Law Library Resource Center 
locations or website.   

http://www.superiorcourt.maricopa.gov/ezcourtforms2/
http://www.azcourts.gov/familylaw/Child-Support-Calculator-Information
http://www.azcourts.gov/familylaw/Child-Support-Calculator-Information
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C. MEDICAL, DENTAL, VISION CARE INSURANCE PAYMENTS AND EXPENSES: Mark 

which party should be responsible for health, medical, dental, and vision care insurance 
and other related expenses. Then write in what percentage Party A should pay and what 
percentage Party B should pay of those expenses not covered by insurance. The total 
percentage must be 100%. 

 
D. FEDERAL INCOME TAX DEDUCTION.  Tell the court whether Party A or Party B should 

claim the minor children as income tax deductions every year or every other year. 
 

E. OTHER ORDERS:  Fill in this information only if you have made other requests to the 
court.  Write the specific additional orders you are requesting the court to make that were 
not covered elsewhere in your Petition. Use extra pages if necessary. 

 
F. OATH OR AFFIRMATION AND VERIFICATION: This document must be signed in front 

of a Deputy Clerk of Superior Court or Notary.  By signing the Petition under Oath or 
Affirmation, you are stating, under penalty of perjury, that the information is true and 
correct. 

 
 
AFTER YOU HAVE COMPLETED THE PETITION:  
 
 
WHEN YOU HAVE COMPLETED ALL FORMS: go to the PROCEDURES “How to File Your Petition to 
Modify Child Custody, Parenting Time and Child Support” for what to do after you have completed the 
Petition to Change Legal Decision-Making, Parenting Time and Child Support”. 
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Law Library Resource Center

HOW TO COMPLETE A
CHILD SUPPORT WORKSHEET

Use one of the FREE online child support calculators to produce the Child Support Worksheet
that MUST be turned in along with your other court papers.

Using the online calculators is FREE (access to the Internet and a printer required).

If you do not have access to the Internet and/or a printer, you may use the computers any Law
Library Resource Center location. There is a small, per-page charge for printing.  Online
calculators are available at:

ezCourtForms https://www.superiorcourt.maricopa.gov/ezcourtforms2/
Arizona Supreme Court http://www.azcourts.gov/familylaw/Child-Support-Calculator-

Information

Advantages of Using the Online Child Support Calculator

 The online calculator is free.
 The online calculator does the math for you.
 The online calculator produces a neater, more readable worksheet.
 The online calculator produces a more accurate child support calculation,

AND
 You don’t have to go through more than 35  pages of Guidelines and

Instructions

If you want to perform the calculations yourself, you will need an additional 35 or more pages of
guidelines, instructions, and the Child Support Worksheet form.  These are available for separate
purchase from the Law Library Resource Center as part of the “How to Calculate Child Support” 
packet, or may be downloaded for free from the Law Library Resource Center’s  web page
(https://superiorcourt.maricopa.gov/llrc/family-court-forms/).

When you have completed all needed forms, go to the “Procedures” page and follow the steps.

https://www.superiorcourt.maricopa.gov/ezcourtforms2/
http://www.azcourts.gov/familylaw/Child-Support-Calculator-Information
http://www.azcourts.gov/familylaw/Child-Support-Calculator-Information
https://superiorcourt.maricopa.gov/llrc/family-court-forms/
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LAW LIBRARY RESOURCE CENTER 
 
 
 

Procedures:  How to file your petition to modify child custody, parenting 
time and child support 

 
 
STEP 1. Complete all required paperwork:  

 “Petition to Modify” (“the Petition”) 

 “Child Support Worksheet” (also known as “Parents Worksheet for Child Support”) the Child 
Support Worksheet can be found and completed at 
http://www.superiorcourt.maricopa.gov/ezcourtforms2/. It is NOT contained within this packet. 

  “Affidavit Regarding Minor Children” (Only required when the children have resided outside the 
State of Arizona at some time since the date of the last custody order). 

 “Current Employer Information Sheet” (“CEI”) (for the parent currently paying support) 

 “Order Stopping Income Withholding Order” (if applicable) and “Current Employer Information 

Sheet”  (if this agreement changes who pays the child support, include a second CEI for the 
parent who will now pay.)  

 
STEP 2. Make copies and file the papers with the Clerk of Superior Court:  Make three (3) copies of the 

paperwork you completed: one for you, one for the other party, and one for the Judge. If the State 
of Arizona (DES/DCSE) is a party, make a 4th copy to serve on the Attorney General’s Office. 

 
Each set should contain the following documents: 
 

Originals: 
“Petition to Modify” 
 “Child Support Worksheet” 
“Affidavit Regarding Minor Children” (if 

applicable) 
“Current Employer Information Sheet” 
“Order Stopping Income Withholding Order” 

and  
(2nd) “Current Employer Information Sheet” 

(if applicable) ** 

Judge’s Copies   
“Petition to Modify” 
 “Child Support Worksheet” 
“Affidavit Regarding Minor Children” (if 
applicable) 
“Order Stopping Income Withholding Order” 
and  
(if applicable) ** 
“Order to Appear” 

Your Copy: 
“Petition to Modify” 
“Child Support Worksheet” 
“Affidavit Regarding Minor Children” (if 

applicable) 
“Order Stopping Income Withholding Order” 

(if applicable) ** 
“Order to Appear” 

Other Party’s Copy: 
“Petition to Modify” 
 “Child Support Worksheet” 
“Affidavit Regarding Minor Children” (if 
applicable) 
“Order Stopping Income Withholding Order” 
(if applicable) ** 
“Order to Appear” 

*Attorney General’s copies  (only if required – see Step 4 on next page)  
“Petition to Modify”, 
“Child Support Worksheet” 
“Affidavit Regarding Minor Children” (if applicable)  
“Acceptance of Service”  (original)   and self-addressed stamped envelope (addressed 

back to you) 
“Order Stopping Income Withholding Order” (if applicable) ** 
“Order to Appear” 

 

http://www.superiorcourt.maricopa.gov/ezcourtforms2/
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* IF one of the parties is using the child support services of the Division of Child Enforcement 
(DCSE), add one additional copy of the proposed Order and attachments and a stamped 
envelope addressed to the Attorney General (see Step 4, below for address). 

** IF this agreement changes who pays child support include a second CEI for parent who 
will NOW pay. 

 
 
 
STEP 3. File the original documents with the Clerk of Superior Court at the filing counter.  Ask the Clerk to 

stamp the extra copies and return those to you. These are called "conformed" copies. 
 
Central Court Building 
201 West Jefferson, 1st floor 
Phoenix, Arizona  85003 

 
Southeast Court Complex 
222 East Javelina Avenue, 1st floor 
Mesa, Arizona 85210  

  Northwest Court Complex 
14264 West Tierra Buena Lane 
Surprise, Arizona  85374 

Northeast Court Complex 
18380 North 40th Street 
Phoenix, Arizona  85032 

 
 

FEES:  A list of current fees is available from the Law Library Resource Center and from the Clerk 
of Superior Court’s website.   

 
If you cannot afford the filing fee and/or the fee for having the papers served by the Sheriff or by 
publication, you may request a deferral (payment plan) when you file your papers with the Clerk of 
Superior Court.  Deferral Applications are available at no charge from the Law Library Resource 
Center. 

 
 
 

STEP 4. To get a hearing scheduled: After you have filed your documents with the Clerk of Superior Court, 
the Clerk will then direct you to one of the following administrative offices or to the in-box of the 
Judicial Officer who will hear your case.  
 
Central Court Building 
201 West Jefferson, 3rd floor 
Phoenix, Arizona  85003 
(To Family Administration) 

Southeast Court Complex 
222 East Javelina Avenue, 1st floor 
Mesa, Arizona 85210 
(To Family Administration)  

  
Northwest Court Complex 
14264 West Tierra Buena Lane 
Surprise, Arizona  85374 
(To Judge’s in-box) 

Northeast Court Complex 
18380 North 40th Street 
Phoenix, Arizona  85032 
(To Judge’s in-box) 

 
Bring a copy of the following: 

1. Filed copy of the “Petition to Modify” 
2. Filed copy of the “Child Support Worksheet” 
3. Filed copy of the “Affidavit Regarding Minor Children” (if applicable) 
4. Original “Order to Appear” 
5. A self-addressed stamped envelope that is big enough to fit the packet (9 ½ inches by 12 

inches). Make sure to put enough postage on the envelope to have it mailed back to you. 
Have the Post Office weigh the papers to find out the exact postage needed. 

 



 

 
 © Superior Court of Arizona in Maricopa County Page 3 of 3 DRMC11p 010119 
   ALL RIGHTS RESERVED 
 

 

The Judge’s staff will prepare the ORDER TO APPEAR with the date, time, and place of the court 
hearing and then mail the papers back to you. Keep one set for your records and one set for the 
Judge. Bring both to the hearing. Serve one on the other party.  

 
 
STEP 5: Serve the papers on the other party(ies). The papers may be delivered by the Sheriff’s 

Department, a licensed process server, commercial delivery service or mail by which you can 
obtain an original or copy of the other party’s signature confirming delivery or by Acceptance of 
Service as described in the “SERVICE” packet available from the Law Library Resource Center 
or their website.  

  
The State of Arizona may be involved if any party received public assistance for the children or 
used the services of the State in establishing or collecting child support.  If either party already has 
a case with the State (DCSE or DES) involving the same children as in this case, notice of this 
action must also be given to the Attorney General’s Office.    

 
Serving papers on the State: (if required). The Office of the Attorney General (the “AG”) will accept 
service by signing an “Acceptance of Service” form and returning the form for you to file with the 
Court.  There are no court fees for serving the State with an Acceptance, as described below: 

 
(a) You may mail or personally deliver to the Office of the “AG” assigned to your case: 

 a copy of the “’Petition to Modify”,  
 a copy of the “Parents Worksheet for Child Support”,  along with an  
 “Acceptance of Service” AND   
 a self-addressed, stamped envelope (addressed back to you).  

 
A list of addresses for the AG’s offices is available from the Law Library Resource Center or their 
website. 

 
(b) There may also be a “drop-box” in the Clerk of Superior Court’s filing counter area at which you 
may leave the above listed documents and the envelope for the AG.  Ask the Clerk at the filing 
counter, or  
 
(c) You may mail all listed documents and the envelope to: 

 

Office of the Attorney General 
Child Support Services Section 
2005 N. Central Avenue – Mail Drop 7611 
Phoenix, AZ 85004-2926 

Note: The State is not considered 
served until the AG’s signed 
Acceptance of Service is filed with the 
Court! 

 

 
 
 
STEP 6: At the hearing: Be on time. Dress neatly. Be prepared to tell the Judge about the case, and why 

the petition should be granted. Bring all paperwork with you that you think the Judge should look 
at, such as reports about the children and financial records. 

 
Bring your set of copies with you to the hearing; if the Judge’s staff sent back all 3 sets of copies 
as described in Step 4 above, bring the Judge’s copies also.  



Person Filing:         
Address (if not protected):   

City, State, Zip Code:          
Telephone:         
Email Address:         

ATLAS Number:           
Lawyer’s Bar Number:

Representing     Self, without a Lawyer   or        Attorney for   Petitioner    OR   Respondent 

SUPERIOR COURT OF ARIZONA 
IN MARICOPA COUNTY 

Case Number: 
Petitioner/Party A (in original case) 

ATLAS Number: 

PETITION TO MODIFY LEGAL 
DECISION-MAKING (LEGAL CUSTODY), 
PARENTING TIME and CHILD SUPPORT 

Respondent/Party B (in original case) 

I,  am      Party A      or       Party B 
        (print your name)         and make the following statements to the court: 

GENERAL INFORMATION: 

1. Information about Me
Name:

Address:

How I am related to minor child(ren) for whom the LEGAL DECISION-MAKING (LEGAL 

CUSTODY) / PARENTING TIME, and/or CHILD SUPPORT order should be changed:       

 Party A      OR       Party B 

2. Information about the Other Party(ies)
Name:

Address:

How the other party is related to minor child(ren) for whom the LEGAL DECISION-MAKING,

PARENTING TIME, and/or CHILD SUPPORT order should be changed:

 Party A      OR       Party B 

For Clerk’s Use Only 
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Case No. 

3. Information About the Minor Child(ren) for whom I want the order changed:

Name: Name: 

Birth Date: Age: Birth Date: Age: 

Name: Name: 

Birth Date: Age: Birth Date: Age: 

4. Affidavit Regarding Minor Children.  The minor children have resided in Arizona since the

entry of the last Arizona legal decision-making, parenting time, and/or child support Order    OR   (if not)

I have attached an “Affidavit Regarding Minor Children”. 

5. Information about the Order I want to change:

The Order was issued on:  (Month/Day/Year) 

The Order was issued by:  (Name of Court) 

Located in this County:

Located in this State:

And each of the following is a true statement:

• The minor child(ren) have lived in Arizona for at least six (6) months before the date I am

filing this Petition or since birth, if younger than six (6) months.

• If the Order was not issued by the Superior Court of Arizona in this county, the case has

already been transferred to this county and has a Maricopa County case number.

The order I wish to change is on page _______, section/paragraph _______ of the Order identified 
above.   

What the order now says: (write in the part of the decree/order you want to change; use extra paper if 
necessary)  

6. DOMESTIC VIOLENCE. (If you are requesting a change to joint legal decision-making, there must

not be “significant” domestic violence. A.R.S. § 25-403.03)

No significant domestic violence has occurred    OR     domestic violence has occurred.  Explain:    

© Superior Court of Arizona in Maricopa County                DRMC11f -  010119  
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Case No.     
 

                

 

 

 

7. WHY THE DECREE/ORDER SHOULD BE CHANGED:  These are my reasons              

why I believe that a change of legal decision-making,  parenting time and/or child support is in the best 

interest of the child(ren) (Use extra pages if necessary): 

 
  

 
  

 
  

  A current child support worksheet is attached to this petition. 
 
 

REQUESTS I MAKE TO THE COURT: 
 
A. PARENTING TIME:  Award parenting time as follows: 
 

 Reasonable parenting time rights as described in the Parenting Plan,   OR 
 
 

 Supervised parenting time between the children and    Party A      OR       Party B,   OR 

 

 No parenting time rights to the      Party A      OR       Party B. 

 
 

Supervised or no parenting time is in the best interests of the child(ren) because:   

 

 

 

 

          Explanation continues on attached pages made part of this document by reference. 

 

1.   Name this person to supervise:  

2.   Order cost of supervised parenting time (if applicable) to be paid by:  

  Party A 

  Party B 

  Shared equally by the parties 
 

3.   Additionally restrict parenting time as follows: (Explain.) 
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Case No.     
 

 

 

 

B. LEGAL DECISION-MAKING (legal custody):  
 

Award legal decision-making concerning the child(ren) as follows: 
  

   AWARD SOLE LEGAL DECISION-MAKING (sole legal custody) to:     

    Party A     Party B  
 

  OR 
 

   AWARD JOINT LEGAL DECISION MAKING (joint legal custody) to BOTH PARENTS. 

Party A and Party B will agree to act as joint legal decision-makers concerning the           

minor child(ren) and will submit a Parenting Plan and Joint Legal Decision-Making 

Agreement signed by the both parties. (For the court to order “joint” legal decision-

making, there must have been no “significant” domestic violence according to            

Arizona law, A.R.S. § 25-403.03). 
 

 

C. CHILD SUPPORT.  Party A   OR     Party B   should pay child support to      Party A  OR      

 Party B   in the amount of $                                   per month on the first day of every month, 

beginning the first day of month following the filing of this Petition based upon the attached                     

“Child Support Worksheet.”   All child support payments should be made through the Child Support 

Clearinghouse, and will be subject to an applicable statutory fee through an automatic Income 

Withholding Order. 
 

 
 
D. MEDICAL, DENTAL, VISION CARE   
 
 

 Party A should be responsible for providing: 

        medical      dental      vision care insurance.  

 Party B should be responsible for providing: 

        medical      dental      vision care insurance. 

   

Medical, dental, and vision care insurance, payments and expenses are based on the information              

in the Parent’s Worksheet for Child Support attached and incorporated by reference.  The party               

ordered to pay must keep the other party informed of the insurance company name, address and 

telephone number, and must give the other party the documents necessary to submit insurance claims. 

 

Non-Covered Expenses.  Party A is ordered to pay  __________ %, AND Party B is ordered                  
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to pay ________ % of all reasonable uncovered and/or uninsured medical, dental, vision     

care, prescription and other health care charges for the minor child(ren), including co-payments. 

E. FEDERAL INCOME TAX DEDUCTION.
The right to claim the minor child(ren) as a deduction for Federal income tax purposes should be 

divided as follows:   Person entitled to claim:  “A” for Party A,  “B” for Party B.   

Claim by: Name of Child Starting Tax Year: 

 A   B  Every Year     Every Other 

 A  B Every Year     Every Other 

 A   B  Every Year     Every Other 

 A   B  Every Year    Every Other 

F. OTHER ORDERS.   I request further Orders relating to this matter as follows:

G.     DECLARATION UNDER PENALTY OF PERJURY

UNDER OATH OR BY AFFIRMATION 

I swear or affirm under penalty of perjury that the contents of this document are true and 
correct to the best of my knowledge and belief.  

  Date   Signature 

STATE OF 

COUNTY OF 

Subscribed and sworn to or affirmed before me this:    by 
 (date) 

 . 

(Notary seal)    Deputy Clerk or Notary Public 

© Superior Court of Arizona in Maricopa County                DRMC11f -  010119  
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Person Filing:                                                                                                     
Address (if not protected):                                                                               
City, State, Zip Code:                                                                                        
Telephone:                                                                                                         
Email Address:                                                                                                  
ATLAS Number:                                                                                                 
Lawyer’s Bar Number:                                                                                        

 

Representing        Self, without a Lawyer   or        Attorney for         Petitioner    OR        Respondent 
 

 
SUPERIOR COURT OF ARIZONA 

IN MARICOPA COUNTY 
 
  Case Number:  
Name of Petitioner    
 ATLAS Number:  
  (if applicable) 

  
AFFIDAVIT REGARDING  
MINOR CHILDREN 

Name of Respondent  
 

   
 
 

 
NOTICE: This “Affidavit Regarding Minor Children” is required for all legal decision making 

(custody) cases.  If you are asking to modify an existing Arizona legal decision making (custody) 
order, it is only required if the children have lived outside the state at some time in the last 5 

years. 
 

Fill out this Affidavit completely, and provide accurate information.  Use additional paper if 
necessary.  You must give copies of this Affidavit and all other required documents to the other 

party, and to the judge. 
 

 
 
1. CHILDREN OF THE PARTIES WHO ARE UNDER 18 YEARS OLD.  The following 

child(ren) are under age 18 and were born to, or adopted by, me and the other party. 
 

Name:                                                              Name:       

Birthdate:                                    Age:             Birthdate:   Age:    

Name:                                                              Name:        

Birthdate:                                   Age:              Birthdate:   Age:    

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

For Clerk’s Use Only 
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Case No. __________________ 
 
2. INFORMATION REGARDING WHERE THE CHILDREN UNDER 18 YEARS OLD 

HAVE LIVED FOR THE LAST 5 YEARS (or since birth, if younger than 5). 
 

Child’s Name:                                                Dates: From                        To     

Address:                                                        Lived with:      

City, State:                                                     Relationship to Child:     

 

Child’s Name:                                                Dates: From                        To     

Address:                                                        Lived with:      

City, State:                                                     Relationship to Child:     

 

Child’s Name:                                                Dates: From                        To     

Address:                                                        Lived with:      

City, State:                                                     Relationship to Child:     

       

    

3. COURT CASES IN WHICH I HAVE BEEN A PARTY/WITNESS THAT INVOLVED THE 
LEGAL DECISION MAKING (CUSTODY) AND/OR PARENTING TIME OF THE  
MINOR CHILD(REN). (Check one box.) 

 I have   or  I have not been a party/witness in court in this state or in any other state that involved       
the legal decision making (custody) and/or parenting time of the child(ren) named above. (If so, explain    
on separate paper.  If not, go on.) 
 
Name of each child:                                                                                                                

Name of Court:                                                          Court Location:                                        

Court Case Number:                                                Current Status:                                        

How the child is involved:                                                                                                            

Summary of any Court Order:                                                                                                      

 
 
 
 
 

4. INFORMATION REGARDING PENDING COURT CASES RELATED TO THE     
LEGAL DECISION-MAKING AUTHORITY (CUSTODY) OF THE MINOR CHILD(REN).   

 (Check one box.) 
 I do have     or  I do not have information about a legal decision making (custody) court case    
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Case No. __________________ 
 

relating to any of the children named above that is pending in this state or in any other state.  (If so,   
explain. If not, go on.) 

 
Name of each child:                                                                                                                     

Name of Court:                                                          Court Location:                                        

Court Case Number:                                                 Current Status:                                    

How the child is involved:                                                                                                              

Summary of any Court Order:                                                                                                        

 

5. LEGAL DECISION-MAKING (CUSTODY) OR PARENTING TIME CLAIMS OF ANY 
PERSON.  (Check one box.) 

 I do know      or  I do not know a person other than the Petitioner or the Respondent who has  
physical custody or who claims legal decision-making (custody) or parenting time rights to any of the           
children named   in this Affidavit.  (If so, explain below.  If not, go on.) 
 
Name of each child:                                                                                                               

Name of person with the claim:                                                                                                  

Address of person with the claim:                                                                                           

Nature of the claim:                                                                                                                   

 
OATH OR AFFIRMATION AND VERIFICATION  
 
I swear or affirm that the information on this document is true and correct under penalty of perjury.  
 
 
 
              
Signature         Date 
 
 
STATE OF                                                         
 
 
COUNTY OF                                                      
 
Subscribed and sworn to or affirmed before me this:                                                                                 by 
 
                                                                                                            (date) 
 
                                                                                                            . 
 
 
 
                                                                                                                                                             
(notary seal)                                                                  Deputy Clerk or Notary Public 
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SUPERIOR COURT OF ARIZONA 
IN MARICOPA COUNTY 

 
 
                                                                  Case Number:      
Name of Petitioner / Party A (in original case) 

ORDER TO APPEAR FOR 
RESOLUTION MANAGEMENT 
CONFERENCE RE: POST DECREE 
(RULE 91) 

                                                                         
Name of Respondent / Party B (in original case)  
    
 
___________________________ filed a post-decree Petition to Modify Legal Decision Making, Parenting Time 
and Child Support on ______________.  
 
Accordingly, 
 
IT IS ORDERED THAT Petitioner, _________________________, and Respondent, 
_________________________, shall appear in person at a Resolution Management Conference (RMC) on 
_____________, 2019, at ________, for _____ minutes before: 
 

The Honorable _____________________ 
 

_______________________________ 
_______________________________ 
_______________________________ 

 

SERVICE 

The filing party MUST SERVE a copy of the Petition with this Order to Appear, every order, warrant, and affidavit 
in support of the petition, on all other parties in accordance with the Arizona Rules of Family Procedure. The 
party that filed the pleadings must make good faith efforts to complete service promptly and within 10 days after 
the receipt of the issued order to appear but must complete service in no event later than 20 days before the 
hearing. 
 
Proof of service must be provided to the Judge’s office at least ___________days before the RMC or the RMC 
may be rescheduled or the matter dismissed. 
 
For information about service and other forms see Arizona Rules of Family Law Procedure, at the Court’s 

website, www.superiorcourt.maricopa.gov, or the packet regarding service available at the Law Library 

 
 
 
 
 
 
 
 
 
 
 
 
 

For Clerk’s Use Only 
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Case No._____________ 
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Resource Center. 

FAILURE TO APPEAR 

All parties must attend the hearing.  If only one party comes to the RMC, the Court will likely proceed without 
the other party’s participation.  If neither party appears at the hearing, the matter may be dismissed. 

WHAT HAPPENS AT THE RMC 

The purpose of the RMC is to facilitate agreements between the parties and determine how the matter will 
proceed to resolution.  The Court will not accept evidence, so you do not need to bring witnesses or documents. 

HOW TO PREPARE FOR THE RMC 
Before the RMC, each party must disclose to the other party all documents and information he or she has that 
is relevant to the case. The failure to give the opposing party the information may mean the information cannot 
be used at trial. 

At least 5 days before the RMC, each party must (1) file with the Clerk of Superior Court; (2) provide to the 
opposing party; and (3) provide a Resolution Statement to the Judicial Officer assigned to your case via Family 
Administration or hand deliver to the Judge’s office as required by Rule 76 of the Arizona Rules of Family Court 
Procedure. The Resolution Statement must include a description of agreements reached by the parties and 
each party’s position on issues still in dispute. 

At least 5 days before the RMC, the parties must meet and discuss their positions to try to resolve issue(s). 
This requirement does not apply if a Court order prohibits contact between the parties or they have a history of 
domestic violence.  If the parties have lawyers, the lawyers are still obligated to resolve as many issues as 
possible. 

Counsel’s duties:  

If both parties are represented by counsel, counsel must confer before the conference regarding the issues 
raised by the petition, anticipated discovery and disclosure, the timing for anticipated discovery and disclosure, 
alternative dispute resolution or mediation options, and the possible resolution of any of the issues raised by 
the petition.  

For information about the RMC and Rule 76 see Arizona Rules of Family Law Procedure, at the Court’s website, 

www.superiorcourt.maricopa.gov, or the packet regarding service available at the Law Library Resource Center. 

Requests for reasonable accommodation for persons with disabilities must be made to the Judge’s office five 

days before your hearing.  Requests for an interpreter for persons with limited English proficiency must be 
made ten days in advance of your hearing. 

Failure to obey this order may result in sanctions. 

_______________________ _______________________________________________ 

Date Judge ______________________ 

http://www.superiorcourt.maricopa.gov/


CURRENT EMPLOYER* INFORMATION 
 

You may also fill out this form online at the Family Support Center Website. 
  

 
THIS FORM MUST BE COMPLETED FOR: 
 

 AN INCOME WITHHOLDING ORDER 
 ORDER TO STOP AN INCOME WITHHOLDING ORDER 
 NOTIFICATION OF A CHANGE OF EMPLOYER (or OTHER PAYOR) 

 
CASE NUMBER:       ATLAS NUMBER:        
 
NAME OF PERSON ORDERED TO MAKE PAYMENTS: 
 
 
LIST THE NAME OF THE EMPLOYER* AND THE ADDRESS OF THE PAYROLL OR FINANCIAL 
DEPARTMENT (for the person named above) WHERE THE INCOME WITHHOLDING ORDER OR 
STOP ORDER SHOULD BE MAILED. 
 
EMPLOYER* NAME:        
 
PAYROLL ADDRESS:         
 
CITY: STATE: ZIP:     
 

EMPLOYER* TELEPHONE:    
 
EMPLOYER* FAX:    
 
*or other payor or source of funds 

 
      

FOR COURT USE ONLY.  DO NOT WRITE BELOW THIS LINE. 
 
WA/FSC 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

For Clerk’s Use Only 

 
 

WA/LOG ID:  

 

TYPE OF W/A  
DATE  
AMOUNT OF ORDER  
EMPLOYER STATUS  
ENTERED BY  
NEW W/A  SUB  
AG  DCSE  
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   All Rights Reserved                                                      Page 1 of 1                                    
   CEI 
     



 
 
Person Filing:                                                                                                     
Address (if not protected):                                                                               
City, State, Zip Code:                                                                                        
Telephone:                                                                                                         
Email Address:                                                                                                 
ATLAS Number:                                                                                                
Lawyer’s Bar Number:                                                                                      

 

Representing        Self, without a Lawyer   or        Attorney for         Petitioner    OR        Respondent 
 
 
 

SUPERIOR COURT OF ARIZONA 
IN MARICOPA COUNTY 

 
 
(1)   (3) Case No.  
   Petitioner in Original Case 

      
(2)  
 Respondent in Original Case    

                            ORDER STOPPING INCOME WITHHOLDING 
ORDER (AND ALL MARICOPA COUNTY SUPPORT 
ORDERS) 

               A.R.S. § 25-504       
  
To the employer(s) or other payor(s) of:    
 
(5) Name of Employee:                   
 

 
 
 IT IS ORDERED stopping the Income Withholding Order dated (6)    , with the 
same case number as in (3) above.  The employer(s) or other payor(s) is/are ordered to stop 
withholding monies pursuant to the Income Withholding Order immediately upon receipt of this 
Order. 
 
 IT IS FURTHER ORDERED terminating all Maricopa County child support and/or           
spousal maintenance orders in this case number and declaring all child support and/or spousal 
maintenance orders fully paid and satisfied, including all past due support, arrearage judgments 
and interest. 

 
 IT IS FURTHER ORDERED that the Support Payment Clearinghouse shall release any  
monies currently in its possession and future monies received to the person ordered to pay, less 
any fees owed to the Clearinghouse.  

  
 
Dated:               
      Judicial Officer 

 
 
 
 
 
 
 
 
 

FOR CLERK’S USE ONLY 

(4) ATLAS No.  

 
DO NOT WRITE BELOW THIS LINE. COURT PERSONNEL WILL COMPLETE THE FORM.  
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