
 

 
JUDICIAL BRANCH OF ARIZONA IN MARICOPA COUNTY 

invites applications for the position of:  
 

Court Reporter 

 

An Equal Opportunity Employer  
 

OPENING DATE:  10/24/18 

  

CLOSING DATE:  Continuous  

  

DEPARTMENT:  Superior Court  

  

JOB TYPE:  Unclassified/Full-Time  

  

LOCATION:  Phoenix, Arizona  

  

SALARY:  $25.56 - $38.37 Hourly 

  

POSITION OVERVIEW:  

An official Court Reporter is responsible for verbatim reporting of all court 

proceedings.  The Court Reporter must prepare accurate and timely 

transcripts pursuant to Arizona Revised Statutes (A.R.S). Court Reporters 

can be assigned to any of the five court locations throughout Maricopa 

County and work in any court department, including but not limited to 

criminal, civil, family, juvenile, and grand jury. 

  

The ideal candidate for the Court Reporter position has experience 

transcribing a full range of judicial proceedings, is familiar with realtime 

reporting, and possesses excellent written and verbal communication skills. 

   

  

POSITION QUALIFICATIONS: 

Minimum education and/or experience: 

Certification as a court reporter pursuant to A.R.S. Title 32, Chapter 40 AND 

High school diploma or GED. 

  

Specialized training, certifications, and/or other special 

requirements: 

Arizona Certification as a court reporter pursuant to A.R.S. Title 32, Chapter 

40. Must possess, or have the ability to obtain by the time of hire, a valid 

Arizona driver's license. 

  

Knowledge, skills, and abilities: 

Knowledge of: 



 Courtroom practices and procedures and legal terminology.  

 Stenographic or other specialized equipment and court reporting 

software.  

 Preparing transcripts of cases, including researching specialized 
terminology, statutes or case citations. 

Skill in: 

 The operation and maintenance of stenographic equipment.  

 The use of court reporting software.  

 Using standard office machines. 

  Ability to: 

 Transcribe court proceedings quickly and accurately.  

 Maintain and update computer text, dictionary, and backup files.  
 Communicate in a clear, concise and organized manner. 

  

Preferred education and/or experience: 

Two (2) years of court reporting experience. 

  

 

Working conditions: 

Courtroom environment.  May require travel to any Judicial Branch work 

locations within Maricopa County for coverage assignments. 

   

ESSENTIAL JOB TASKS:  

 Reports courtroom proceedings by use of stenographic equipment 

and computer aided transcription software.  

 Reads aloud from stenographic notes as requested by court or 

counsel.  

 Prepares and produces transcripts of cases as requested by litigants, 

attorneys, judges and other court personnel.  

 Transcript preparation includes extensive research of case citations, 

statutes, and specialized terminology.  

 Edits, proofreads, binds, and certifies transcripts as to be true and 

accurate copy.  

 Distributes transcripts to appropriate parties.  

 Routinely interacts and corresponds with private sector litigants, 

attorneys, support staff, paralegals, as well as judges, court 

personnel, the Court of Appeals, and the Supreme Court regarding 

transcript requests and preparation.  

 Maintains and updates computer text, dictionary, and backup files.  

 Maintains and updates stenographic equipment and computer 

equipment.  

 Archives paper stenographic notes and/or electronically produced 

stenographic notes, as well as all computer generated stenographic 

files.  



 May assist court office personnel with various duties. 

SELECTION PROCEDURE:  

The hiring authority will select the successful candidate based on 

departmental needs. 

  

All Judicial Branch offers of employment and continued employment are 

contingent upon passing a thorough background/fingerprint 

check.  Applicants must completely and fully answer any questions 

regarding felony and misdemeanor convictions including any convictions 

that have been expunged or set aside. Failure to include criminal history 

information is grounds for termination of an offer and employment. A 

conviction may not automatically disqualify an applicant. 

  

Judicial Branch facilities are located throughout Maricopa County.  This 

position may be reassigned to other locations.  Assignments will be made 

based upon the needs of the department.  

 

   


