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Procedures:  How to file papers with the court to ask for a summary 
consent decree of a non-covenant marriage 

 
 
 
STEP 1. Both parties must complete their own “Family Department Sensitive Data Coversheet.”   You 

do not need to make a copy of this document unless you want one for your records. 
 
 
STEP 2. Complete the “Consent Decree” and attach it to your “Petition and Response for Dissolution.”   

Do not sign the decree at this time. 
 
 
STEP 3. If you have minor children, you must complete and submit a “Child Support Worksheet.”  Use 

the online form at either of the following sites and print out 1 copy. 
 
 ezCourtForms http://www.superiorcourt.maricopa.gov/ezcourtforms2/ or  
 Arizona Supreme Court http://www.azcourts.gov/familylaw/Child-Support-Calculator-

Information. 
 
 
STEP 4. Make 2 copies of the following documents after you have filled them out: 
 

• Preliminary Injunction 

• Notice of Intent to File Consent Decree for Dissolution of Non-Covenant Marriage  

• Petition and Response for Dissolution of a Non-Covenant Marriage with attached, 

completed Consent Decree 

• Notice of Your Rights About Health Insurance Coverage 

• Notice Regarding Creditors 

 
If you have minor children with the other party, you must also prepare and make two copies of 
the following: 

• Affidavit of Minor Children 

• Order and Notice to Attend Parent Information Program Class 

• Parenting Plan 

• Child Support Worksheet 
• Child Support Order 

• Current Employer Information 
 
Make an additional copy of the following to use when you are ready to submit the final Consent 
Decree: 

• Consent Decree (not signed by either party) 

• if you have minor children:  
o Parenting Plan 
o Child Support Worksheet 
o Child Support Order 
o Current Employer Information 

http://www.superiorcourt.maricopa.gov/ezcourtforms2/
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STEP 5. Separate your documents into four (4) sets, one original and one copy for each party, as 
follows: 

 

Set 1 - Originals for Clerk of Superior Court: 

• Family Department Sensitive Data Cover Sheet (one from 

each Party) 

• Preliminary Injunction 

• Notice of Intent to File Consent Decree  

• Petition and Response for Dissolution of a Non-Covenant 

Marriage… with attached, completed Consent Decree 

• Notice of Your Rights About Health Insurance Coverage 

• Notice Regarding Creditors 
 

If there are minor children: 

• Affidavit of Minor Children 

• Order and Notice to Attend Parent Information Program Class 

• Parenting Plan 

• Child Support Worksheet 

• Child Support Order 

• Current Employer Information 

 

Set 2 - Copies for Party A: 

• Preliminary Injunction 

• Notice of Intent to File Consent Decree  

• Petition and Response for Dissolution of a Non-Covenant 

Marriage… with attached, completed Consent Decree 

• Notice of Your Rights About Health Insurance Coverage 

• Notice Regarding Creditors 
 

If there are minor children: 

• Affidavit of Minor Children 

• Order and Notice to Attend Parent Information Program Class 

• Parenting Plan 

• Child Support Worksheet 

• Child Support Order 

• Current Employer Information 
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Set 3 – Copies for Party B: 

• Preliminary Injunction 

• Notice of Intent to File Consent Decree  

• Petition and Response for Dissolution of a Non-Covenant 

Marriage… with attached, completed Consent Decree 

• Notice of Your Rights About Health Insurance Coverage 

• Notice Regarding Creditors 
 

If there are minor children: 

• Affidavit of Minor Children 

• Order and Notice to Attend Parent Information Program Class 

• Parenting Plan 

• Child Support Worksheet 

• Child Support Order 

• Current Employer Information 

 

Set 4 – Copies for later, i.e. Step 7: 

• Consent Decree 
 

If there are minor children: 

• Parenting Plan 

• Child Support Worksheet 

• Child Support Order 

• Current Employer Information 

 

 
 

STEP 6. File the papers.  Pay the fees.  
   

Go to the Clerk of Superior Court filing counters at one of the following locations.  The Court is 
open from 8:00 a.m.-5:00 p.m., Monday-Friday.  You should go to the Court at least two hours 
before it closes. 

 
Clerk of Superior Court  Clerk of Superior Court   
Central Court Building  Southeast Court Facility    
201 West Jefferson, 1st floor 222 East Javelina Avenue, 1st floor    
Phoenix, Arizona 85003 Mesa, Arizona 85210    
 
Clerk of Superior Court Clerk of Superior Court 
Northwest Regional Court Center Northeast Regional Court Center 
14264 West Tierra Buena Lane 18380 North 40th Street 
Surprise, Arizona 85374 Phoenix, Arizona 85032 

 
 
Both parties filing fees are due at the time of filing.  The parties can pay their fees separately 
or make one payment.  The combined payment is currently $623; Party A’s filing fee is currently 
$349; Party B’s filing fee is currently $274.  These amounts are subject to change without 
notice. A list of current fees is available from the Clerk of Superior Court’s website 
(http://www.clerkofcourt.maricopa.gov/).   
 

http://www.clerkofcourt.maricopa.gov/
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The Clerk accepts the following forms of payment:  cash, money order, wire transfer, credit 
cards, and debit cards (run as a credit card transaction). Business checks are accepted from 
law firms, process servicers, runner services, and certified document preparers, only when it’s 
a clearly identified business check, imprinted with the firm’s business address. 
 
If you cannot afford the filing fee, you may request a deferral (payment plan) when you file your 
papers with the Clerk.  Deferral Applications are available at no charge from the Law Library 
Resource Center and Clerk’s office. 
 
Hand sets 1, 2 and 3 of your court papers to the Clerk of Superior Court along with the filing 
fee.  The Clerk will file in the originals and give you back conformed copies. Each party should 
take one set. 
 
 
 

STEP 7. Wait at least 60 days.    
 

If you have minor children, during this waiting period, complete the Parent Information 
Program.   For more information about the program and how to sign up, read the “Order and 
Notice for Parent Information Program.” 
 
When the 60 days have past and you are ready to submit your Consent Decree, read the 
document: Procedures: Completing your papers and what to do next (for divorce or legal 
separation decree by consent). 
 
Note:  If the parties want to revise their proposed Consent Decree, when submitting the new 
Consent Decree after 60 days, write the word “AMENDED” on the first page of the Decree, 
above the document title (i.e. above the words, “Consent Decree”). 
 
Note: If you fail to submit your final Consent Decree within 120 days of starting your case, your 
case may be dismissed.   

 


