
ADR CIVIL SETTLEMENT CONFERENCE (SC) 
REFERRAL PROCESS 

 
 

 
 

START

Receive Referrals by Minute Entry 
(ME) or Signed Scheduling Order

Referrals Get Sorted By Deadline 
Then by ME Date

TIMELINE:  90-120+ days:  Tickled 90 calendar days prior to the deadline to conduct SC, which is also the 
deadline for parties to submit the Joint Request and Certification of Readiness for Setting Settlement 

Conference Under Rule 16(i). Ariz. R. Civ. P. (See Administrative Order 2023-009:  
http://www.superiorcourt.maricopa.gov/SuperiorCourt/AdministrativeOrders/AdminOrders/AO%202023-

009.pdf)

Joint Request and Certification of Readiness for Setting Settlement 
Conference Under Rule 16(i). Ariz. R. Civ. P.  is submitted on or before 

tickle date
YES:  Appoint Judge Pro Tempore (JPT); Issue notice of JPT Appointment; 

Forward Notice to Clerk of Court Distribution for mailing
NO:  Will result in ADR notifying the assigned judge and an order 

vacating the ADR referral for appointment of a JPT, with leave for the 
parties to seek another ADR referral upon completion of the certifcation 

process

See JPT Notice of Appointment for settlement 
conference scheduling instructions

END

 


