Law Library Resource Center

Procedures: How to file for a court order to amend (correct) marriage license

Warning! These are not the proper papers to request a legal name change. This packet will only
serve to request amendment of errors that appear on a marriage license issued in Maricopa County.

Step 1:

Step 2:

Step 3:

Complete the forms in the packet. These forms are the “Original Set.”

e Civil Cover Sheet: Type or write clearly. Use black ink. On page 2, check box
#195(a) for “Amendment of Marriage License.”

e Petition to Amend (Correct) Marriage License Issued in Maricopa County: Type
or write clearly. Use black ink.

e Order Amending Marriage License: Complete the proposed Order with the
information from your Application. Order must be typed. Do not date or sign the
order. Do not file the order — you will submit it before your Court hearing.

Make two copies of the Application and keep all three. You should have the
following:

e Application (One (1) original and two (2) copies).

File the papers.
In person:

Go to the Clerk of Superior Court to file your papers: The Court is open from 8:00
a.m. to 5:00 p.m., Monday through Friday. You should go to the Court at least two
hours before it closes. You may file your court papers at one of the following
Superior Court locations:

Central Court Building Southeast Court Facility
201 West Jefferson, 1st floor 222 East Javelina Avenue, 1st floor
Phoenix, AZ 85003 Mesa, AZ 85210

Northwest Court Facility Northeast Regional Court Center
14264 West Tierra Buena Lane 18380 North 40th Street
Surprise, AZ 85374 Phoenix, AZ 85032

Hand the original and all copies to the Clerk, along with the filing fee. Do not file
the Order.
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Step 4:

Step 5:

eFiling (online):

For information on eFiling, see the Clerk of Superior Court’s website at
https://www.clerkofcourt.maricopa.gov/services/efiling-information.

A list of current fees is available on the Clerk of Superior Court’s website. If you
cannot afford the filing fee and/or the fee for having the papers served by the Sheriff
or by publication, you may request a deferral (payment plan) when you file your
papers with the Clerk of Superior Court. Deferral Applications are available at no
charge from the Law Library Resource Center.

Request a hearing date and time from Court Administration.
*All hearings will occur virtually unless otherwise ordered by the Court.*

At least four business days after you filed your Application, contact Civil Court
Administration at 602-506-1497 to request a hearing. When you call, staff will give
you the date, time, and place of your hearing, as well as the Judicial Officer’s name.
Staff are available Monday through Friday, 8:00 a.m. to 5:00 p.m.

Civil Court Administration will email a Notice of Hearing to you. You will need to
serve a copy of the Notice of Hearing to each interested party (if any).

Prepare for your hearing.

At least one (1) week before your hearing, provide the Court your documents. You
have two options:

1) Email your documents in PDF format to
civilhearings@jbazmc.maricopa.gov

OR

2) Drop off your documents in person. There is a bin or file folder titled
Civil Court Administration at each of the locations below.

Central Court Building Southeast Court Facility
201 West Jefferson 222 East Javelina Avenue
Phoenix, AZ 85003 Mesa, AZ 85210

(3rd floor, East Court Building) (1st floor, Suite 1350)

Northwest Court Facility Northeast Regional Court Center
14264 West Tierra Buena Lane 18380 North 40th Street
Surprise, AZ 85374 Phoenix, AZ 85032

(Window 8, Clerk of Court) (Main Information Desk)
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Failure to provide the required documents may result in your hearing being
vacated. The Court will NOT accept the documents on the date of the hearing.

A. Complete and attach the Order. Complete the name(s) of the Applicant and
your case number. Do not date or sign the Order. The signature line is for
the Judicial Officer to sign when the Order is complete.

B. Attach copies of the following:

e Copy of government issued identification for both parties. You should
also bring the original to the hearing.
e Original marriage license.

Step 6: Who should attend?

e  The person whose information is to be amended on the marriage license must
be present at the hearing.

e  I[fthe information to be amended is the date of the marriage, the person filing
the Petition to Amend must attend.

e  Both spouses must attend unless the other spouse is incapable of attending.

Step 7: Get a certified copy of the Court order.

e If your hearing was completed in-person, within 48 hours of the judge
signing the order, to obtain a certified copy, you must present your judge-signed
order with the red '"Copy for Certification" stamp applied at any Clerk of
Court File Counter location, along with the required certification fee.

e If your hearing was completed virtually, or if 48 hours have passed since the
order was signed, you can obtain a certified copy by visiting any Clerk of Court
Regional File Counter location or, if downtown, the Clerk of Court Customer
Service Center at 601 W. Jackson Street, Phoenix.

e A list of current fees is available on the Clerk of Superior Court's website.
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