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Law Library Resource Center 
 

Procedures: How to serve legal papers regarding guardianship of a minor 
by Acceptance of service  

 
The person being served cannot sign an Acceptance of Service until after you have filed your court papers. 

 
STEP 1 Ask the person to accept service of the papers: 
 

If the person being served goes with you to the filing counter: 
 

• Give the other person his or her set of copies. 

• Stay at the counter with that person.   

• The person must have valid picture identification with him or her to sign the original 
Acceptance of Service and (optional) Waiver of Notice.  The person must then sign the 
Acceptance in front of the Clerk, which the Clerk will notarize for free, OR 

 
If the person cannot or will not go with you to file papers:   

 

• Arrange a meeting place and time with the person before a Notary Public. Remind the 
person being served to bring valid picture identification with him or her to the Notary 
Public. 

• Give the person his or her set of copies.   

• Have the original of the court papers with you in case the person wants you to prove that 
you have it. 

• The person must then sign the Acceptance of Service in front of the Notary Public, OR 
 

If you cannot give the person the papers by hand: 
 

• Mail all the copies to the person with an explanation, such as the form letter attached. 

• The person must sign and date the original Acceptance of Service.  

• A Notary Public must witness the signature. 

• The person signing must send the signed, notarized document back to you.   

• You should write the date the person signed the Acceptance on your copy. 
 

NOTE: If the person will not voluntarily send back the Acceptance of Service, ask him or her again to send it 
back. If he or she still does not send it back, then you have to serve him or her by one of the other 

processes. 

 
 STEP 2 File the Acceptance of Service at the Court: 

 

• Go back to the Clerk of Superior Court where you filed your original court papers and file the 
original of the Acceptance of Service with the notarized signature of the person to whom you 
gave notice. 

• Give the Clerk the originals of the following documents: 
1) Notice of Hearing 
2) Acceptance of Service, if person signed one 

  

Do not bring children to Court (unless it’s “the Minor” named in the case). 
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(Your Name) 

 
(Address) 

 
(City/State/Zip Code) 

 
(Telephone Number) 

 
(Date) 

 

 
 
(Person’s Name) 

 
(Address) 

 
(City/State/Zip) 

 
Re:  Acceptance of Court Papers   
 
Dear    Case Number: JG  

.  C(Name) 
 
I have filed court papers for Appointment of a Guardian of a Minor.  The Minor (or Minors) is (are):  
 

 
Enclosed is a copy of the following papers for you: (WARNING: documents listed should include at least a 
Petition on whatever matter is before the court and Notice of Hearing on the Petition.  Check the boxes to indicate 
which papers you are sending.  Describe any other non-listed Court documents included). 
 

 Petition for Appointment of Guardian of a Minor 

 Affidavit of Person to be Appointed as Guardian 
  Consent of Parent to Guardianship (and Waiver of Notice) 

 Notice of Hearing 

 Petition for Termination of Guardianship of a Minor 

 Other (list title of) Document:  

 
I have also enclosed an “Acceptance of Service and (optional) Waiver of Notice,” which I would like you to sign 
in front of a Notary Public and return to me in the self-addressed stamped envelope. Signing the Acceptance 
does not affect your right to file a response (objection) or to appear in court to object to all or part of what is 
contained in the Petition or other papers filed with the Court.   
 
You may (optionally) also check the box for “Waiver of Notice” if you do not wish to receive copies of all papers 
filed in this case in the future. 
 
If you choose not to sign and return the Acceptance, Arizona law allows for you to be charged for the cost of 
serving by other methods. 
 
If you disagree with what is in the Petition, you can file a written Response and/or you may also come to the 
court hearing and tell the Judge what you think about the Petition. 
 

Sincerely, 
 

      .   
(Your Signature) 

Enclosures 


	Your Name: 
	Address: 
	CityStateZip Code: 
	Telephone Number: 
	Date JG21p: 
	Persons Name JG21p: 
	Address_2 JG21p: 
	CityStateZip JG21p: 
	Name JG21p: 
	I have filed court papers for Appointment of a Guardian of a Minor The Minor or Minors is are JG21p: 
	Petition for Appointment of Guardian of a Minor JG21p: Off
	Affidavit of Person to be Appointed as Guardian JG21p: Off
	Consent of Parent to Guardianship and Waiver of Notice JG21p: Off
	Notice of Hearing JG21p: Off
	Petition for Termination of Guardianship of a Minor JG21p: Off
	Other list title of Document JG21p: Off
	undefined JG21p: 
	Case Number: 


