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Law Library Resource Center 
 
Procedures to request appointment of permanent guardian and/or conservator for an 

adult 
 

 
STEP 1: Complete the forms in this packet in black ink. 

• If no case yet exists for the person who may need a guardian and/or conservator, leave the 
case number blank. The Clerk will assign a case number. 

• If a case already exists, be sure to use the case number assigned. 
 

* If you have not completed the Training Requirements for Non-Licensed Fiduciaries or do not 
have a Health Professional’s Report at the time of filing, see Step 5 below. 

 
STEP 2:  Make a complete set of copies of everything you will file in this case for: 

• Yourself 
• The Subject Person who may need guardianship or conservatorship 
• Any other interested person or person entitled to notice 

 
STEP 3.  Take the originals and all sets of copies to the Clerk of Superior Court for filing.  

• File your documents and pay any required fees. 
o A list of current fees is available from the Law Library Resource Center and from the 

Clerk of Superior Court website. 
o If the Subject Person cannot afford the required fees, you may request a waiver or 

deferral (payment plan) when you file your papers with the Clerk of Superior Court. 
Waiver/Deferral Applications are available from the Law Library Resource Center. 

o If the Court grants your petition for the appointment of a guardian and/or conservator, 
you may request that the Subject Person reimburse you or the Court refund the fees. 

• Be sure to get your copies back after the Clerk stamps them with the case number. 
• You may file at any of the following Superior Court locations in Maricopa County: 

  
Downtown Phoenix: 

Old Courthouse Filing Counter 
125 W. Washington, 1st floor 

Phoenix, AZ 85003 

Downtown Phoenix: 
Central Court Building 

201 West Jefferson, 1st floor 
Phoenix, AZ  85003 

Northeast Phoenix: 
Northeast Regional Court Facility 

18380 North 40th Street 
Phoenix, AZ 85032 

Surprise: 
Northwest Regional Court Facility 

14264 West Tierra Buena Lane 
Surprise, AZ 85374 

Mesa: 
Southeast Court Facility 

222 East Javelina Avenue, 1st floor 
Mesa, AZ 85210 
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Reminder: Confidential documents require special treatment. See Special Handling for 
Confidential Documents included in this packet.   
 

 
STEP 4.  Get a Hearing Date 

• To request a hearing, you must either: (1) submit a copy of your petition to Probate Court 
Administration located at the Old Courthouse (OCH), 1st Floor, 125 W. Washington St., Phoenix, 
AZ 85003, or (2) wait four days from filing, and call Probate Court Administration at (602) 506-
5510. Once the Court sets an initial hearing date, it will send you a Notice of Hearing using the 
email provided in your Petition. (If you did not provide an email, it will be mailed.) 

o This Notice of Hearing is important. It is required to complete Packet 2: Service and Notice 
of the Court Hearing. 

• Two important things happen once the Notice of Hearing is generated: 
(1) The Court Investigator’s Unit is notified of your petition. Please expect a call from them as 

part of their investigation. They will also need to meet with the Subject Person.  
(2) An attorney will be appointed for the Subject Person. Please expect a call from them. They 

will also need to meet with the Subject Person. 
 
STEP 5.  If you have not completed the Training or do not have a Health Professional’s Report at the 

time of filing: 
• You must complete the required training before your appointment as guardian and/or 

conservator is effective. 
o You can find the court training at: https://www.azcourts.gov/probate/Training/Non-

Licensed-Fiduciaries-Training 
o Every person must complete this training: “Overview – Serving as a Non-Licensed 

Fiduciary” 
o Every person must also complete the appropriate training for the role(s) they are 

seeking: 
 “Guardianship Training Module” (Guardians) 
 “Conservatorship Training Module” (Conservators) 

o Once complete, you must file the Declaration of Completion of Training for Non-
Licensed Fiduciaries. (See filing locations in Step 3.) 

• You must obtain a Health Professional’s Report and at least 5 days before your hearing 
date: 
o File it with the Clerk of Superior Court (See filing locations in Step 3.) 
o Provide a copy to the attorney for the Subject Person. 
Note: If this is not done, the Court may not be able to move forward with your Petition. 

 
 
NEXT STEP: Go on to Packet 2: Service and Notice of the Court Hearing 
 

https://www.azcourts.gov/probate/Training/Non-Licensed-Fiduciaries-Training
https://www.azcourts.gov/probate/Training/Non-Licensed-Fiduciaries-Training

